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. CMSHRZ<3.0,
- TMSHRZ<15.13,
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https://admin.webex.com

Hybrid Calendar
I Office 365

Use @webex or @meet in a meeting location to
insert join details, show upcoming meetings in the
Webex app, and provide One Button to Push (OBTP)

to join.

View Prerequisites

FRABEESEMNOIGCSRENHIE , RZEEAuthorize, 2% , BEEEMEO365E IR ILE

o

Hybrid Calendar Setup
Office 365 Setup

The Hybrid Calendar Service needs permission to access Office 365 on behalf of your users.
Choose your Office 365 instance and then click Authorize to sign in to Microsoft and accept permissions for the service.
After you accept, your browser should redirect you back here. If you're not redirected shortly, return to admin.webex.com and start this

process again.

Office 365 Instance

Worldwide ~
Germany

MisE . EAZEIERT , Worldwide Instancei@ .

HERS BT P LMoo RERE., ERAEFEESFFTHENO365IRS.



2" Microsoft

Pick an account

\ 7 Amadeus Ubaldo Rios (aubaldor)

Signed In

a sportillo@

—|— Use another account

S EBR6.58F Webex Calendar Servicefm RIIFT A #E , ARZEFAccept. FTMEFHEQSBRESR

https://admin.webex.com#8 i},



https://admin.webex.com

o Microsoft

Permissions requested
Review for your organization

o Webex Calendar Service

This app would like to:

Read domains

Initiate outgoing 1 to 1 calls from the app
Initiate outgoing group calls from the app
Join group calls and meetings as an app

Join group calls and meetings as a guest
Access media streams in a call as an app

Read online meeting details

¢ L€ < << <KL

Sign in and read user profile

If you accept, this app will get access to the specified
resources for all users in your crganization, Mo one else will
be prompied to review these permissions

Accepting these permissions means that you allow this app to
usae your data as specifed in ther terms of service and
privacy statement. You can change these permissions at
https:/imyapps.microsoft. com. Show details

Does this app look suspicious? Report it here

e N

SR7.7E TREBBREL REF , W AOffice 3651k FHE FE M- h 31k BURIGELR , REREER
R, LAREERERETRUSEN  URIBHEANRE,. TREBER  BEER.

SRS B ERI> BE , BRFBO365/ES BB RERS HiRE,.



Hybrid Calendar @
] Office 365

Users

Enable users

Service

Edit settings

Office 365 Instance
Worldwide

e Operational

#ER9.1Z1EEnable Users , AEEBIEFEAEFNIEES BB, ZHBERT , E#FEUser Paged
DHRAEERE,



Enable users

You can now enable Calendar Service for your users.
To enable users, you can:

« Enable them individually from the users page.

« Enable them in bulk using the C5V template.

Refer to documentation if you need help enabling users.

Done

$ER10.8fnF]Webex Control Hub& & , ¥ Z/ManagementZBs , A% #EUsers,
SR8V HMUser, AHBARERE.,
SB12 ENEREBRE> B ERE.



@ Axel Ubaldo pre

User

Services Edit Licenses
() Messaging Cisco Webex Teams
43 Meeting Cisco Webex Meetings >
N, Calling Cisco Webex Free Calling >

Hybrid Services

Calendar Service Off >
Y, Call Service off >
() Message Service Off >

HER13. 50 3% 2 i# M Microsoft Exchange/Office 365:215, MA BB RENMEEN. HEEEE
BE BERENEREEE LRRE,



Axel Ubaldo
aubaldor@mxc-collab.com

Calendar

Add @meet to an invitation to create a space on the Webex app for your

meeting. Add @webex to attach your Webex Personal Room.

[Y) Microsoft Exchange/Office 365

Google Calendar

Not currently set up

Status: Off

SR14BBE-—ERAENEEETRRE  ES BERES HActivated.



@ Axel Ubaldo pe

User » Calendar Service

Calendar

Add @meet to an invitation to create a space on the Webex app for your

meeting. Add @webex to attach your Webex Personal Room.

Calendar Type
© Microsoft Exchange/Office 365

Google Calendar

Mot currently set up

Status: Activated since today at 4:42 PM See history
Cluster: Cisco Webex Cloud
WebexiZ | fi @meetid 7 A&

S BRSO EBILE - https://admin.webex.com,

S ER2 5B FServices>Hybridh5E %k,


https://admin.webex.com

SERVICES

(5 Updates
(1) Messaging
] Meeting
%, Calling

&= Connected UC

o Hybrid

% B3 # BlOffice 36500R4 AIBIE , AL ZIERERE.
Hybrid Calendar @
] Office 365

Users

2 users enabled

Service

Edit settings

Office 365 Instance
Worldwide

e Operational

TRIBRIBRFET D , ft@meet T H11EE FiE1ZFCisco TelePresence Management Suitei®I8,



Select the default action to use when a user adds @webex to a meeting location field.

Cisco Webex Personal Room (or @webex:myroom) v

Select the default action to use when a user adds @meet to a meeting location field.

Cisco TelePresence Management Suite ~

Cisco Webex Personal Room (or @meet:myroom)

Spaces in the Webex app (or @meet:space)

S ER5.1%FSave,

TMSkEREEHHLE

SBR1.BEATMS WebEEEHMH,

SR EMNERG>BMIREEE,

SEI R RBIFRMEERE.

S ER4.1E1ESettings HE , AR EM EIEdit Settings 712,

WebEx Room 55 TP LAB

Cisco Webex Room 55 Status: idie Address Connectivity. Reachabie on LAN Unified CM
e —
ary | Seftings 3
& Edit Settings § Ticket Fiters

Book, EdR Settings, Manage Cals, Sot Permissions, Read
] o

Mo i

Cisco Webex Room 55
Reachable on LAN

Cisco

TAC MEX ~

Pasaword

Configuration

SRS R BFBM4but s  YEESEEEHAE MU,
SR, cHRIBARAERFIZENHEREE , EEIPEIES,
EWebexI$ #i$£#5 8309 Expressway Bt S 85 E AR

S FARESIF O ERINE ;- hitps://admin.webex.com.

S22 EuERERY> A BRI,


https://admin.webex.com

SERVICES

(5 Updates
(1) Messaging
] Meeting
%, Calling

&= Connected UC

o Hybrid

S B3 % FExchange B BB , AR ZERBIRE.

Hybrid Calendar

@

@& Exchange

Lsers
Enable users

Hesources
View all

Service
Edit settings

¢ Setup not completed Events

S EBR4 ¥ Z|ResourcesiEE , A% IEEAId Resource i£1H,



settings  Users

Resources  Settings Users

Add Resource

S ER5. £ Flhostname.domaint& =\ Bt B Expressway B #E 25 58 £ PR E 18 & (FQDN) , SL{EWebex
Control Hub%& 37 E2Expresswayfa [REF I B 1E-

BiEE - EEE/NEF T RE BExpresswayBifE8sFQDN, MR EE AL,

S EB6. BWebexiZ#| OBl B Expressway Bt L 23 B~ 2 18,
Add Expressway Cluster

Enter a display name for the Expressway cluster

Expressway Connector Techzone

The cluster name is used for display purposes in
Cisco Webex Control Hub.

SRTEET—F , UERKWebexiE /O A E T HKExpressway Bt es i E, 2% , BBEEWS
6 ZExpresswayBift e EE HME,



Add Expressway Cluster

Complete registration and configure the connector

Calendar Connector will be installed as soon as you finish registration,
enabling the Expressway cluster for Hybrid Calendar Service.

Click Next to send the registration token to the Expressway and continue
the registration there.

i:} Next steps and cluster configuration

Use the notifications EaEEREEEETIEY n the top left corner of Hybrid
Calendar Service pages for next steps in configuration.

After registration, configure your new cluster. Click on the cluster and then
“Edit cluster settings".

SBOIREMBETHIREZ — , LEHExpresswaylifE s B EETHEE.

SR8 B AF|Expressway B AR BREEEE , MESABEREE,

- BREVG R . fuFFCisco WebexfE FAFT R BE R E(L(CA)BFE B B E #ExpresswayEE T
B, EAfLEEBCisco WebexFEENIRFE S, ELFFExpressway-CEEEFELRHE , W
BRWebexE I Z£ER,

- BUEEAPEI SR  FEHAEAFMENRESHAZIExpresswayV EEREF
SEBR10.2FTM. BFEERNENAEEXpressway A fREFsFAHE A TEL .

HER11 382 Allow L 58 5 WebexiZ %l F1 0 # Expressway Bt & 25 51 it
S TMSH E#EExpresswayBifs 28
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TINLT
CISCO Cisco Expressway-C

Status > System» Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

1eln Sy, S
rl:rl Select ;:_|| Unselect all |

TE2 R ABMBBL S REEETMS,

T
CISCO Cisco Expressway-C

Status > System > Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

Conferencing Service

Type | Webex v | 1

SER3KEITMSE IR EBIEE D , £ EHFSite AdminiF Al KN TMS{E A & Bl & UsernameFl
Password.

— TMS Admin Credentials

Usemame * |administrator | L

Password " | — | i

B&E : Username@fL FAEEH IS .

SEB4 KB TMSABSBHAERT s, UARLBENLRERE  RTVMSARSEBETEN
FQDN, HRATMSEZ#M , BFERSEHMN FEH 2.



TMS Server Details

Fully Qualified Site Name * |tms—01.me>ﬁp.l0cal | 1

TMS Domain Name + | mextp.local | (a

5 ER5.1% E|Telephony Invite Details , ZToll Identifier, Toll Number, Toll Free Identifier, Toll
Free Number#1Global Call-in Numbers(URL)#EﬁfZ X EPT BN FHER.

1 Telephony Invite Details

Toll Identifier | call-in Toll (US/Canada) i
Toll Number [ 1 (3
Toll Free Identifier | Call-in Toll free (US/Canada) i
Toll Free Number l |
Global Call-In Numbers (URL) | | LB

e EEMUFRLERN , TUATETEMNRERE. BRUTUBILETEDR.

55?6 BIZ AR ER BB Expressway B SS M TMSIERR, AREEAN—2ENEE , 288
BT —RERE , HPER —FERERIER I ES,

TIIT
CISCO Cisco Expressway-C

Status » System » Applications > Users » Maintenance »

Cisco Conferencing Services Configuration

1, Success: Connection test successful with TMS Server: tms-01.mextp.local

S ER7 ZEAJD , Y ERE Cisco Conferencing Services ConfigurationZi %/ 5| 5 I TMSRIBR 25



TINT
CISCO Cisco Expressway-C

Status > System > Applications > Users > Maintenance »

Cisco Conferencing Services Configuration

‘ 1 , Success: Added TMS Server: tms-01.mextp.local

(]  tms-01.mextp local ™S aubaldor

Selectall| Unselect all

New | Delete

5 B28..8 & Z Applications > Hybrid Services > Connector Management , A% #1ECalendar
Connector, L% H 51 ANot Enabled.

~{ Connector management

Click a connector name below to view or modify the connector details.

Management Connector Running 8.11-1.0.104 Enabled

Calendar Connector Not enabled 8.11-1.0.7998 Disabled

S ER9.H FlActiveiBIE T HIEEE | i #ZEEnabledi®1E |, R%&1#1ESave A TR UMIBRE,

Connector Management

| Calendar Connector ]

Status Not enabled

Active Enabled v | i

il AL il

Disabled  |Microsoft Exchange Servers

Microsoft Exchange servers

Cisco Webex Meetings sites 0 Configure Cisco Conferencing_Services
Cisco Conferencing Services 1 Configure Cisco Conferencing Services
Calendar Connector Status Check Calendar Connector Status

Back to Hybrid Services|

S B10. RS HERR B B &S 258 R B 2 ZRunning M Enabled B 14 .



1 Connector management

Click a connector name below to view or modify the connector details.

Management Connector Running 8.11-1.0.104 Enabled
Call Connector Running 8.11-1.0.8131 Enabled
Calendar Connector Running 8.11-1.0.7998 Enabled

B

HER1.1¢tOffice 365 A BHIEFE R MM SRR B H,

SE2 B AIREZENEE, TAttendersB{L T , BB EEZFNTMS LW EEN SZETEHtur
Rt ESErENEMEMESE,

e Hybrid Calendar Test Meeting

jo] o Webex room 55 TP LAB @ Said Portillo X Optional

I lefferson Madriz

SRIEEFERE  TEFEREIEETH

©  2021-06-16 = 17:00 ~ to 17:30 v @ Aldy@® )

Repeat Mever

H R4 HELocation{y , AREE@meetBlRF, ERZEHIFOMEBIN —EEE RO, LUERE
HRITVS, EEMLNEREBRE.

'iEi' Remind me: 15 minutes before

S5 %0iE% , EOutlook A B LR EE. BESEATVMSHEEZERNCMSEEURIEHN S
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® Hybrid Calendar Test Meeting

(O Wed 2021-06-16 17:40 - 18:10
@meet

E Calendar

{7 Remind me: 15 minutes before “

Join by video system or application

sip:58941@mxc-collab.com

SREFHMETMS WebEEHEH , AREMERI>IHEBUSHEZHNEE.

ID Title Private

[l_il 1262 Hybrid Calendar Test Meeting No

End Time (UTC-05:00)
6:10 PM Ubaldo, Axel One Button To Push

S ER7 B AR L8 4 #§ Calendar Connector@ i 2 S EB IR 1%

Date
6/16/2021

Start Time (UTC-05:00)

540 PM

Calendar Connector

SRS FRERFMEALUBREEN. TMSRFEHOutlook B BEBFEH TN SEHMBEEHIE—

8 T#AL BEE,



Basic Settings

Title: Hybrid Calendar Test Meeting
Private: No

Type: One Button To Push

Owner: Ubaldo, Axel

Language: English (US)

Location:

Advanced Settings

Picture Mode: Continuous Presence
IP Bandwidth: 2043 kbps
Secure: If Possible

Participants Conneclion Settings Conference Information Event Log

(] Name

) @ Dialin 1

() @ Dialin 2

) @ Dialin3

O mion e CMS server

(] @ WebEx Room 55 TP LAB

Video Conference Master: VWebEx Room 55 TP LAE v

® Hybrid Calendar Test Meeting

®©  Wed 2021-06-16 17:40 - 1810 Organizer
&
9  @meet Dialin 1 ﬁ @ Axel Ubaldo
1 calendar
~  Yes: 1

s Webex room 55 TP LAB
{57 Remind me: 15 minutes before “v Required

~ Didn't respond: 2

Said Portillo

Dial in2==> @ =
i i am— i Jefferson Madriz
Dlal In 3 @ Required

Join by video system or application

sip:58941 @mxc-collab.com

HERO. R EEMEIWebEEEMH,

£ E%10.8 8 F|ssues and Diagnostics > User Interface Screenshot , A% #t R _tF/R(OSD)F gz



HiR (WMREA ) ETBE. BRIFEHEN —EZRBOBTP)REMRERIK L,
B O | 17:47

Wr55tplab@mxc-collab.com >

Hybrid Calendar Test Meeting

17:40 - 18:10 07:42 - In progress
Organized by Axel Ubaldo

@ No more meetings today
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